
 

 

 

PUBLIC WORKS SUPERVISOR 
 

 

Application materials will be accepted until the position is filled; 
the priority screening date* is Monday, July 12, 2021. 

Submit Cover Letter, Résumé, and a completed City of King Employment Application by email to 
amarble@kingcity.com, in person or by mail to Human Resources, 212 S. Vanderhurst Ave., King City, CA 

93930. 
 

The application can be picked up at City Hall or downloaded from the King City website at 
http://www.kingcity.com/employment-opportunities/current-job-openings/. Applications without the 

required documents will not be considered. 
 

*All application materials must be received by the priority screening date for a guaranteed review. 
Applications received after this date will be considered on a needed basis until the position is filled. 

 
The City of King is an Equal Employment Opportunity Employer 

 
 

JOB DESCRIPTION 
 

 
Job Title:  Public Works Supervisor 
Department: Public Works  
Reports To: City Manager or the Public Works Director 
Employee Type: Full Time 
FLSA Status: Exempt 
Salary: $62,018.35 - $79,152.87 annually DOQ 

 

DEFINITION  

Under general direction, supervises, evaluates and participates in the work of crews responsible for 
construction, repair, maintenance and operational work in Public Works maintenance units such as streets 
and sewers, parks, building and grounds; ensure safe work practices, work quality and accuracy; maintains 
appropriate work records which may include time cards and work orders; serves as technical resource for 
assigned work crews and the City Manager; and performs other related duties as required. 

SUPERVISION RECEIVED AND EXERCISED 

Position reports directly to the City Manager. Position directly and indirectly oversees Crew Leader, Street 
Sweeper Operator, Maintenance Workers I and II, and other assigned staff. 

ESSENTIAL FUNCTIONS STATEMENT 

Essential responsibilities and duties may include, but are not limited to the following:  

- Plans, coordinates, prioritizes, monitors, and participates in the work of crews responsible for 
construction, maintenance, repair and/or operation of streets, sewers, equipment maintenance, 
parks, buildings, and grounds; provides day to day leadership to assigned crews; and coordinates 
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the work of the unit with other City departments and divisions, outside agencies, community 
groups and the public. 

- Street, Sewers and Equipment Maintenance: Supervises and participates in the construction, 
maintenance and repair of City streets, sewer collection system, wastewater treatment plant, 
storm drains and ditches, road markings, striping and delineators, streetlights and signs, and City 
vehicles and powered equipment. 

- Parks, Buildings and Grounds: Supervises and participates in the construction, maintenance and 
repair of City parks, playgrounds, athletic fields, pools, racquetball and tennis courts, buildings, 
ground, and related facilities; oversees and inspects street trees; coordinates and participates in 
the application of pesticides and herbicides; and oversees and participates in the preparation of 
required regulatory reports. 

- Performs difficult and complex maintenance and construction duties of the work unit, including 
reading and interpreting construction plans and specifications; provides technical assistance to 
field crews; coordinates with contractors providing services to the City; performs inspections of 
construction and maintenance work in assigned areas of responsibility; inspects assigned areas 
for unsafe conditions on a routine basis; and responds to afterhours callouts as assigned. 

- Participates in the development of policies and procedures; recommends programs, projects and 
works assignments to the City Manager; assigns work to existing crews; monitors work activities 
to ensure safe work practices, work quality and accuracy; coordinates and provides ongoing safety 
training programs; and ensures compliance with applicable rules, policies and procedures. 

- Establishes performance goals for crews and individual employees; participates in the selection, 
training, and evaluation of maintenance personnel; assumes the responsibility for motivating and 
evaluating assigned personnel; provides necessary training; initiates disciplinary procedures as is 
appropriate. 

- Develops and maintains short and long range maintenance schedules for assigned areas; assists 
in the development of cost estimates for implementation of maintenance programs; and 
maintains tracking systems for all work. 

- Develops schedules and methods for performing assigned duties; maintains appropriate work 
records and documents which may include time sheets, work orders and inventories; prepares 
statistical and/or analytical reports on operations as necessary; plans, assigns and directs field 
construction; participates in budget preparation and monitors approved budgets; prepares 
project cost estimates; order supplies, tools and materials; participates in the equipment 
procurement process; and monitors and controls supplies and equipment. 

- Responds to questions and concerns from the general public, contractors, vendors and outside 
agencies; provides information as appropriate and resolves public service or operational 
complaints; and establishes and maintains a customer service-oriented unit. 

- Establishes positive working relationships with representatives of community organizations, 
state/local agencies and associations, City management and staff, and the public. 

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS 

Position requires sitting, standing, walking on level and slippery surfaces, reaching, twisting, turning, 
kneeling, bending, squatting, stooping, grasping and repetitive hand movement in the performance of 
daily activities. The position also requires both near and far vision when inspecting work and operating 
assigned equipment. The need to lift, carry and push tools, equipment and supplies weighting 25 pounds 
or more is also required. Additionally, the incumbent in this outdoors position works in all weather 
conditions including wet, hot, and cold. The incumbent may use cleaning and lubricating chemicals which 
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may expose the employee to fumes, dust and air contaminants, and the incumbent may be exposed to 
mechanical hazards. The nature of work also requires the incumbent to climb ladders, use power and 
noise producing tools and equipment, drive motorized vehicles and heavy equipment; work in heavy 
vehicle traffic conditions and often work with constant interruptions. The incumbent may be required to 
respond to emergency calls above the normal hours of operation.   
Some of these requirements may be accommodated for otherwise qualified individuals requesting such 
accommodations. 

QUALIFICATIONS 

The following are minimal qualifications necessary for entry into the classification: 

Education and/or Experience 
Any combination of education and experience that has provided the knowledge, skills, and abilities 
necessary for a Public Works Supervisor. A typical way of obtaining the required qualifications is to 
possess four years of increasingly responsible experience in public works and experience related to 
the areas of assignment, including one year as a lead or supervisor of a work crew, and a high school 
diploma; or equivalent combination. An Associate’s degree from a two-year college or technical 
school is highly desirable. Bilingual, fluent in Spanish preferable. 

License/Certificate 
Possession of, or ability to obtain a valid Class C California Driver’s License and a California Qualified 
Pesticide Applicator Certificate. 

KNOWLEDGE/ABILITIES/SKILLS 

The following are a representative sample of the knowledge, abilities, and skills necessary to perform 
essential duties of the position. 

Knowledge 
Practices, techniques and materials used in maintenance, construction, repair or operation of streets, 
sewers, equipment maintenance, parks, recreation facilities, buildings and grounds; operating 
characteristics and safety requirements for operation of trucks, construction vehicles and other heavy 
and light equipment; principles and practices of administering a budget; basic principles in 
mathematics; applicable federal, state, and local laws, codes and regulations; methods and 
techniques of scheduling work assignments; methods and techniques for record keeping and report 
preparation; modern office equipment including a computer and applicable software; proper English 
spelling and grammar; and occupational hazards and standard safety practices. 

Abilities 
Supervise and direct operations and activities of a variety of Public Works maintenance units; estimate 
time, materials and equipment needed to complete projects; read and understand plans and 
specifications; coordinate and conduct training programs for staff; respond to issues and concerns 
from the community; respond to afterhours call-outs and live within a sixty-mile radius of the 
downtown City area within three months of employment; plan, organize, train, evaluate and direct 
work of assigned staff; interpret, explain and apply applicable laws, codes and regulations; read, 
interpret and record data accurately; organize, prioritize and follow-up on work assignments; work 
independently and as part of a team; make sound decisions within established guidelines; analyze a 
complex issue, and develop and implement an appropriate response; follow written and oral 
directions; observe safety principles and work in a safe manner; communicate clearly and concisely 
both orally and in writing; and establish and maintain effective working relationships. 
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Skills 
Operate an office computer and a variety of word processing and software applications; safely and 
effectively operate a variety of maintenance and construction equipment, tools, and materials. 

 
 

The provisions of this announcement do not constitute an expressed or implied contract, and any 
provision in this announcement may be modified or revoked without notice. 

 
The City of King is an Equal Employment Opportunity Employer and encourages minorities, 
women, and persons with disabilities to apply. Should you require any accommodation for 
testing due to a disability, please call the Human Resources Office at (831) 385-3281.  

 



Read these instructions before completing the application:

Position Applying For: Date Application Submitted:

How did you first hear of this position?

City Employee Job Flyer Personal Contact
City's Web Page Craiglist.com Calopps.org
City's Facebook Page Indeed.com PORAC
LinkedIn Job/Career Fair Other_________________________

Last Name First Name Middle Name

Address (Number and Street) City State Zip Code

Email Address Telephone Number

Yes No
Yes No
Yes No
Yes No

Yes No
Yes No

Yes No

Yes No

Yes No

City of King

King City, CA 93930
212 S. Vanderhurst Ave.

The City of King is an equal employment opportunity employer. The City considers applications for all positions 
without regard to race, color, religion, creed, gender, national origin, age, disability, sexual orientation, citizenship 
status, genetic information or any other legally protected status.

Are you related to any current member of the King City Council or any City Board or 
Commission?
                If yes, list their names and the relationship:

Can you perform the essential functions of the job for which you are applying, either 
with or without a reasonable accomodation?

Are you currently a member of the King City Council or any City Board or Commission?

APPLICATION FOR EMPLOYMENT

Complete this application in its entirety. Incomplete applications will not be accepted. It is important to sign and date 
the application or the application will be considered incomplete. Resumes may be attached, but they will not be 
accepted in lieu of any information requested. Your qualifications for this position will be evaluated based on the 
information you provide in your application materials.

If under the age of 18, can you provide required proof of your eligibility to work?
Can you submit verification of your U.S. Citizenship or legal right to work in the U.S.?
Are you a current regular employee of the City of King?
Have you ever been employed with the City of King before?
                If yes, provide dates of employment: 
Are you currently enrolled in CalPERS, have previously been enrolled in CalPERS, or 
receiving retirement benefits from CalPERS?
Do you have relatives employed by the City of King?
                If yes, list their names and the relationship:

                If yes, list the City Board or Commission:

ver 02.25.21



Education

What is your highest level of education? _______________________________________

Type of School

List any Certificates and Licenses, Type, Issued  Month/Year, Expiration Month/Year, Number, Issued by:

Additional Information: Honors & Awards, Interests & Activities, Military Service, Miscellaneous, Personal, 
Professional Associations, Professional Memberships, Publications, Technical, Volunteer Experience, etc.:

Do you possess a valid Driver License? Yes No
Driver License State: _________________   Driver License Number:  _________________________
Do you have any endorsements or restructions (other than eyeglasses)?    Yes No
If Yes, please list:

Describe any Skills and the Level of expertise, Specialized Training, Apprenticeship and Extra-Curricular Activities 
(for example, skills may include Typing Words-per-Minute, Languages other than English, Machinery operation):

     College
     Graduate School

Course of Study Did you graduate? Diploma Name and Address of School

      Other

     Graduate School
     Professional

     Professional
     College
     Graduate School
     Professional
     College

      High School



Work History

Position Title Name and Title of Supervisor

Employer Supervisor Telephone Number/email address

Address, City, State, Zip Code Reason for Leaving:

Employer Website:

May we contact this employer?  Yes    No

Work Performed:

Position Title Name and Title of Supervisor

Employer Supervisor Telephone Number/email address

Address, City, State, Zip Code Reason for Leaving:

Employer Website:

May we contact this employer?  Yes    No

Work Performed:

Position Title Name and Title of Supervisor

Employer Supervisor Telephone Number/email address

Address, City, State, Zip Code Reason for Leaving:

Employer Website:

May we contact this employer?  Yes    No

Work Performed:

Dates Employed

Dates Employed

Begin with your present or most recent position. Include all paid and unpaid experience which you think qualifies you 
for this position. All job-related experience should be stated. Use additional sheets, if necessary.

Dates Employed



Position Title Name and Title of Supervisor

Employer Supervisor Telephone Number/email address

Address, City, State, Zip Code Reason for Leaving:

Employer Website:

May we contact this employer?  Yes    No

Work Performed:

State any additional information you feel may be helpful to us in considering your application:

Applicant's Statement

   Signature of Applicant   Date

Dates Employed

I certify that all statements I have made on this application and on other supplemental materials submitted with this 
application are true, correct, and complete. I hereby authorize the City of King to investigate the accuracy of this 
information from any person or organization, and I release the City of King and all persons or organizations from all 
claims and liabilities arising from such investigations or the supplying of information for such investigations. 

I understand that if I am offered the position, I will be required to submit proof of U.S. Citizenship or the legal right to 
work in the United States, and that if I am hired, I will be required to take an Oath of Office. I also understand that I 
may be required to pass a pre-employment drug test, a medical exam, and/or other tests as mandated by Federal, 
State or Local Law, or by the Administrative Policy of the City of King. 

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship 
with this organization is of an “at will” nature, which means that the Employee may resign at any time, and the 
Employer may discharge Employee at any time with or without cause.

I acknowledge that any false statement or misrepresentation on this application, or on supplemental material 
submitted with this application, will be cause for refusal to hire or for immediate dismissal at any time during the 
period of my employment. I also understand that I am required to abide by all rules and regulations of the employer 
and that I must notify the Human Resources Department of any changes in my contact information including name, 
address, or phone number.
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