City of King Recreation Department

Recreation Center Rental Application

401 Division Street, King City, CA 93930

Call (831) 385-6748 or email awasson@kingcity.com for more information

Event Name  ________________________________________
Today’s Date:  ___________

Hosting Organization:
  











Authorizing Agent/Renter:  





Phone:  





Email:








Cell Phone:  



Type of Event:
  












Desired Date(s) of Event:  





Start Time: 




End Time:  


  # of people attending:  












Note:  The max occupancy is 200 people

Rental Requirements & Regulations

     Required Insurance Information and Certificates




    I have read and agree to abide with the terms of this Rental Application, including the Rental Requirements & Regulations document that details the total scope of the agreement.
City of King Recreation Department - Facility Use Application

Permit Request for the Recreation Center, 401 Division Street, King City, CA 93930

Call (831) 385-6748 or email awasson@kingcity.com for more information

Company/Organization:  










Contact Name:  











Address:  












Phone: 




Alternate Phone:  





Email:

Type of Event:  



`







Event Date:  






Number of People Attending:   

Start Time:  



End Time: 


  
Initial

I hereby attest that the information contained in this application is true and correct.  I understand that this is only an application and not a guarantee that a permit will be issued.  If a permit is issued, I agree that:  1) if any of the information contained in the application is found to be false: or 2) should my conduct or the conduct of any participants or guests not be as described in the application; or 3) should any applicable city, county, state or federal rules, regulations codes or laws be violated, any reservation issued shall automatically become null and void and any activity associated with this reservation will immediately cease.

Initial  

I also agree that I will:  1) be financially responsible for any costs incurred by the city for damages to city property; 2) be financially responsible to reimburse city reasonable attorney fees to enforce the provisions of any permit that is issued for the vent described in this application; 3) forfeit all fees and deposits as partial compensation to city for any costs associated with the enforcement of the provision of the application or permit; 4) forfeit all fees and deposits if it is determined that I have provided false information on the application; 5) be financially responsible for any city costs that exceed fees and deposits already collected by the city for enforcement of provisions related to this application or reservation.

Initial

The users agree to indemnify, defend and hold harmless the City of King, its officials, employees, agents and volunteers from all actions, liabilities, claims, damage to personal or property, losses, costs, penalties, obligations, errors or omissions that may be asserted or claimed by any person, firm or entity arising out of or in connection with the activities conducted by the applicant, whether or  not there is concurrent passive or active negligence on the part of the City or City Personnel.  This shall be a continuing release and shall remain in effect until revoked in writing.

BY SIGNING THIS FORM, I/WE HEREBY CERTIFY THAT I/WE HAVE READ AND UNDERSTAND ALL OF THE RULE SNAD REGULATIONS ASSOCIATED WITH THE USE OF THE RECREATION CENTER FACILITY.  I/WE AGREE TO ABIDFE AND ENFORCE THE RULES AND REGULATIONS OF THE CITY OF KING DURING MY/OUR USE OF THE FACILITY.

Signature of Applicant






Date

Application Approved by:  






Date:  




RECREATION CENTER RENTAL RULES
1.
ALL RENTAL FEES due 3 weeks before event.  
2.
DEPOSIT - Full deposit will be returned to renter Wednesday after event provided there is no damage to building or any excessive cleanup.  There will be NO DEPOSIT REFUND for any cancelled event.

3.
INSURANCE – To ensure the safety of your guests, the City of King requires renters to carry liability insurance.  The renter will provide Broad Form Comprehensive Liability Insurance in the amount of not less than $1,000,000 for each occurrence, combined single limit, personal injury and property damage, naming the City of King, its officers, elected officials, agents and the employees as additional insured.   A policy may be purchased through homeowner’s insurance or through an independent insurance agent.
4.
DECORATING - Lessee will be allowed to decorate PRIOR TO EVENT. if set up fee is paid and insurance covers setup time.  Tables & chairs will be in building you to arrange as you would like.     Decorations may not be nailed, tacked, stapled or pinned to the walls, ceiling or floor.

5.
KITCHEN USE -  Prepare food at home – the facility is primarily a prep and warming kitchen.  ALL DAY COOKING IS PROHIBITED.  The barbecue pit located on the patio may be used, but please notify city staff when completing your contract.  Any improper use of equipment of facilities by a caterer will be the responsibility of the Renter, if there is damage.  All personally owned food, supplies and cookware must be removed from the site immediately after the event.  

6.  
SECURITY- The need for security will be determined at the time of reservation.  The City will make the arrangements for security and the cost will be included in the rental fee.  If there is any type of problem and security feels that it is necessary to stop the event for safety reasons they will do so and there will be no refund to you.
7.
ALCOHOL RULES - There are to be no beverages (alcoholic or otherwise) served in bottles.  If your event will be selling alcohol, you must have liquor liability insurance as well as the proper license from ABC.  License and insurance are due in City Hall seven days before event.
8.
NOISE - The City of King has established rules governing noise levels in order to maintain good neighbor relations.  It is your responsibility that your Band or DJ provides appropriate equipment to ensure that sound levels are maintained.  Failure to comply with standards will result in loss of your deposit and may risk termination of music.  To ensure an enjoyable event, please give the information to your band or DJ prior to the event.

9.
WHEN THE PARTY IS OVER, - you must leave the facility as you found it.  This includes wiping down counters, mopping floors, emptying the refrigerator, taking down decorations, picking up and bagging garbage and cleaning bathroom.   You must put trash in trash cans and place outside on patio.  Take whatever belongs to you.  Tables and chairs must be picked up and put away.  If the City has to pickup garbage off of floor, clean excessive spillage on floor, excessive grease in kitchen, sinks plugged from something being poured down them, or any other excessive cleanup, you will be charged $25/hour/person for cleanup.  The City will not be responsible for any lost or damaged items you leave behind.
Please be sure that everyone involved in organizing the event are aware of all of these rules.       

LESSEE
                          DATE                             RECREATION DEPARTMENT    

                    DATE
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City of King Rental Event Agreement Form

Renter:
 





  Event:  





Event Date: 





Contact Person on Day of Event:  




Phone:  



By signing my initial, I understand and agree to the following:



I have read, understand and agree to abide by the City of King Rental Rules


 
I understand that I am responsible for this event.  Any damages incurred at this event are my 


responsibility.


 
I understand that the Rental Deposit of $200.00 will be forfeited if any of the rental rules are 


violated.


 
I understand that I must complete the rental contract and review the rules for this event.


 
I understand that I will provide the City of King with a $1,000,000 Certificate of Liability 


Insurance 30 days prior to my event.

______
I understand that security guards may be required at my event and that the City will arrange for 


security at my expense.
Client Signature: 







  Date:  


City of King Staff Signature:  





  Date:  


King City Recreation Department Rental Price Quote
Date:  




Event:  



Name:  














Address:  














City:  





State:


Zip:  



Phone:  




Cell:  





Date Requested:  



Start Time of Event:  

   End of Event:  


Total # of People: 


  # of Tables  

  # of Chairs  



Rental Fee










$ 



Set Up Fee Day of Event







$ 





Deposit










$ 



Entertainment Type (circle):    

DJ


Live Band

Name of DJ/Live Band:  






Equipment


Tables  # 

of Tables x $




$ 




Chairs  # 

of Chairs x $




$ 



Security:
# of Guards Required  


Time: 
  # of Guard x 
Hours x $25.00/hour =  
$  










Total Security 


$ 














Subtotal:



$ 










TOTAL



$ 


 

Fee Schedule


                          Private

Non-profit

Rec Center

$51.00/hour
$15.50/hour

Chairs


$.50/day
$.45/day

Tables


$3.50/day
$3.00/day
Set Up


$100.00

None
Security Deposit
$200/event
None
Please initial that you received and reviewed the following forms:





		Facility Use Application


		Recreation Center Rules


		Event Agreement Form


		Rental Price Quote





These forms are in the Rental Requirement and Regulations document.





You must indemnify and hold harmless the City of King.  Prior to renting the Recreation Center, the Authorizing Agent  must supply a Certificate of Insurance in the amount of $2,000,000 and must include the following information before renting the Recreation Center.


	1.  The insured name must be the same as the renting 	individual or organization.


	2.  The current policy dates must encompass the dates 	you plan to use the facility, including set-up and clean 	up.


	3.  The certificate must name the City of King as 	additional insured.











IMPORTANT:  Permit holders are responsible for enforcing rules set forth in the Rules and Regulations.





Insurance Carrier Name:  					


Policy #  							


Name of Agent  						


Phone Number of Agent:  					








